TI 705 – ATTACHMENT 3 – ACKNOWLEDGEMENT BY CARDHOLDERS


(Agency Name)

TASMANIAN GOVERNMENT CARD (TGC)

ACKNOWLEDGEMENT BY CARDHOLDER

Cardholder:



Position:



Cost Centre:



I understand that a TGC is issued to me on the express conditions that I will, at all times, comply with the following conditions:

(1) The TGC is the property of (specify agency) and is in my possession and under my strict control and I will not permit the TGC to be used by another person.

(2) I will not use the TGC nor permit it to be used for other than official Departmental use.

(3) I will obtain supporting documentation in relation to each transaction entered into in respect of the TGC which has been issued in my name.

(4) I may only use the TGC to a limit of $

 in any one transaction up to a monthly limit of $
.

(5) I may only use the TGC in accordance with the Government’s procurement policies and the agency’s TGC procedures for the purchase of 

(insert goods, services, accommodation or other classifications of purchases).

(6) I will not use the TGC for entertainment purposes unless I: 

 (a) have received authorisation from the Secretary of the Department of Treasury and Finance to do so on official business; and 

 (b) submit an “Entertainment Declaration” form for endorsement by my Deputy Secretary or Head of Agency.

(7) I will not use the TGC for fuel purchases (for which there is a separate contract card available).

(8) I will not authorise any TGC transaction to which I have been a party.

(9) If I use the TGC for unauthorised purposes I understand that the agency may take disciplinary action and proceedings may be instituted against me under law.

(10) If the TGC is lost or stolen I am to report it IMMEDIATELY to Westpac Banking Corporation and the officer in my agency authorising the issue of the TGC.

(11) If I resign, retire or transfer to another agency I will immediately hand my TGC to the officer responsible for the administration of the TGC in my agency for cancellation.

(12) The use of the TGC has no bearing on my personal credit standing.

I acknowledge that I have read and understood the conditions set out above which govern the issue and use of the TGC in my name.

	Signature of Cardholder


	
	Signature of Authorised Officer

	Name: 


	
	Name:



	Date:  


	
	Date:
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