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Government Business Board Appointments - Procedure for
Probity Checks of Recommended Candidates

A probity check of a candidate must be undertaken prior to their recommendation
for appointment, to ensure there are no potential issues with a candidate’s suitability
for the position.

Probity checks must be completed by:

o the Executive Search Agent for all Director Selection Advisory Panel
processes;

e the Business for all Director reappointments;
e the Portfolio Department for all Chair reappointments; or
e as otherwise agreed between the parties.
Two online probity checks are required:
e Australian Securities and Investment Commission (ASIC) check; and
e Australian Financial Security Authority (AFSA) check.

All probity checks should be undertaken with two officers present, and appropriate
evidence of the completed checks (i.e., screenshots/records) should be obtained.

Australian Securities and Investment Commission (ASIC) Checks
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I. Go to https://asicconnect.asic.gov.au and under “Search ASIC Registers’

select within “Banned & Disqualified”.
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2. Select search within “Banned & Disqualified”. Enter the name of the
recommended candidate. Select “Go”.
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3. If no records are found for that name, the following screen will appear:
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4. If records are found for that name, the following screen will appear:
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5. If the name of the candidate is found, further investigation regarding the
circumstances of the disqualification will need to be undertaken and
confirmation that is indeed the candidate. For example, to ensure that the
candidate has not been wrongly accused, or confused with another person of
the same name.
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Australian Financial Security Authority (AFSA) Checks

I. To check the National Personal Insolvency Index (NPIl), go to
https://www.afsa.gov.au/online-services-help/bankruptcy-register-search
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2. Select “Search now”.

3. Enter the surname and given name of the candidate and drawdown the
corresponding relevant ‘search methods’ box as required.

e To assist with identifying the correct candidate, it is useful to have
their middle name and date of birth available.
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results
[tis recommended that your search also matches records with
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@ Search insolvency records started in the last 10 years, plus older undischarged bankrupicies
Search allinsolvency records back to 1928

4. Select “Next”.
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5. Enter your own email address and ensure that “Yes, please email me my
purchased extracts” has been selected.

Select “Pay and search”.
Enter the relevant payment details and select “Pay $15.00”.

8. Once the results come back, if the candidate’s name is on the register, there
may be a time limit to then request an extract. If the candidate does not
appear, there is no need to request an extract.

Finalisation

A probity check file note (refer to BA-TPI/ 107A) should be completed and signed by
both people undertaking the searches. Appropriate evidence of the completed
checks (i.e., screenshots/records) should be obtained.

A probity check checklist (refer to BA-TPI107B) should also be completed and
attached to the relevant Cabinet Brief.
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