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Treasurer’s Instruction No 
 

1004 

Title 
 

Fringe Benefits Tax  

Effective date 
 

1 October 2012 

Objective and Background 
 

Provides instruction and guidance in respect of Fringe 

Benefits Tax 

Last Reviewed Date 
 

30 September 2012 

Black letter (or bold) items within these Instructions are mandatory and other plain font items are 

instructional or for the purpose of providing guidance only. 

(1) The Head of Agency must ensure that the Agency properly meets its 
obligations under the Fringe Benefits Tax Assessment Act 1986. 

Within the requirements of the Fringe Benefits Tax Assessment Act, the Head of 
Agency should ensure that an Agency seeks to minimise its FBT liability.  It may be 
necessary to restrict access to fringe benefits that will result in a FBT liability for the 
Agency, by: 

 removing or restricting benefits previously available to employees or associates of 
employees; 

 requiring employees to meet all or part of the fringe benefit liability; 

 payment of benefits to the employee through the remuneration process; or 

 restricting payments for taxable benefits, made by the Department of Health and 
Human Services, pursuant to section 57A of the Fringe Benefits Tax Assessment 
Act, to $17 000 per employee. 

Agencies should ensure that they take advantage of all FBT exemptions, concessions 
and elections available within the Fringe Benefits Tax Assessment Act. 

Agencies should have in place clear guidelinesi which highlight those payments that 
may be considered to be fringe benefits resulting in a fringe benefit liability to the 
Agency.  In most cases, an Agency should restrict payments for taxable benefits for 
employees or associates of employees to the following fringe benefits: 

 motor vehicles; 

 mobile phones; 

 home computers; 

 Ministerial transport; and 
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 payments made by the Department of Health and Human Services pursuant to 
section 57A of the Fringe Benefits Tax Assessment Act, not exceeding $17 000 
per employee. 

Any fringe benefits, other than those listed above, that result in a fringe benefit liability to 
the Agency should have the approval of the Head of Agency prior to expenditure being 
incurred. Examples of fringe benefits that should not be provided to employees or 
associates of employees, unless approved by the Head of Agency, include car parking, 
study expenses, home telephones, housing, travel, electricity, clothing including 
uniforms, cameras, remote area holiday transport, mortgage or rental payments, hire 
cars, living expenses, chauffeur services, living away from home costs, loans, media 
expenses, flexirent costs and dry cleaning. 

(2) The Head of Agency shall provide to the Secretary, either annually or as 
required by Treasury, a summary of the Agency’s fringe benefits tax 
activities, including minimum information requirements as determined by 
the Secretary. 

The Secretary may request any information in relation an Agency’s FBT activities for the 
preceding FBT year (ie. 1 April to 31 March), for a specified period or at a point in time.  
The minimum information requirements will include: 

 nature of benefits provided; 

 amount of FBT payable on each type of benefit; 

 number of benefits provided for each benefit type; 

 method of calculation used for each benefit type; and 

 specific details of the Agency’s FBT management policies and procedures and, 
where relevant, private-use or home garaging policies. 

 

                                                
i
 Treasurer’s Instruction 102 Finance Manuals requires the Head of Agency to ensure that the Agency’s 
Finance Manual documents all of the Agency’s accounting and financial management policies and 
guidelines. 


