Liquor Licensee Self Assessment

Liquor Licence - a guide to achieving compliance

This document has been developed as a guide to assist liquor licence holders to understand the
regulatory requirements to which they must adhere to ensure compliance in the operation of their
business.

The responsibility lies with the liquor licence holder to maintain compliance, and while specific
requirements are discussed in the document, this is not a complete list and liquor licence holders
should ensure they and their employees are fully aware of all the requirements.

The following link to the Liquor and Gaming Branch website is where you will find the Liquor
Legislation, Liquor Guides and Facts Sheets, Responsible Service of Alcohol, and Harm Minimisation
requirements - Liquor | Treasury and Finance Tasmania.

It is recommended that liquor licence holders monitor, check and review their
obligations regularly to ensure compliance at their premises.

Display of Licence or Permit

The following documents (if relevant) must be conspicuously displayed on the licenced premises:
Liquor licence

Off permit

On permit

Out of hours permit

Authority to act as a licensee (interim authority)

Designation signage - Prohibited, Restricted, Split Designation

e O O

Liquor signage - Fine Time and Prove It

Licence and permit conditions

Understand the conditions outlined on the liquor licence or permit to ensure compliance with each
condition relevant to your premises. Certain licences or permits may include conditions outlining
the type of liquor that can be sold, where liquor can be consumed, restrictions on what liquor (if
any) can be removed from the premises or the need to display or maintain documents on the
premises, such as a house policy or alcohol management plan (sporting clubs).
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Club licence conditions

Club liquor licences have specific conditions referred to as “Attachment |” relating to the records
required to be kept and maintained at the premises. These records include a membership register,
a visitor’s book, a function book and a current roster of sporting activity (if applicable). Each of these
records have specific items which must be recorded and are outlined in the club licence conditions.
The licensee must ensure that all employees and volunteers understand and comply with these
additional conditions.

Employees / Volunteers

Ensure the following documents are kept on the premises to be produced on request:

U

Responsible service of alcohol (RSA) certificates

Licensees and permit holders are obliged to ensure all RSA certificates are provided by a registered
training organisation approved by the Commissioner for Licensing to deliver courses in responsible
service of alcohol in Tasmania. A licensee must retain a copy of each of their liquor serving
employee’s RSA certificate. More information can be found on the Responsible Service of Alcohol
page of the Liquor and Gaming Branch website.

General information

Licensees are responsible for maintaining effective control over the sale and consumption of liquor.
Regularly review the following to assist in enhancing your awareness and compliance:

0

What procedures are in place to detect, prevent and remove young people from being
unlawfully on the premises?

What procedures are in place to prevent young people from consuming liquor or being
provided with liquor by others whilst on the premises?

Do you have adequate security (in relation to the type of activity being conducted)?
What is your process regarding barring orders?

What procedures are in place to minimise neighbourhood disturbances caused by activities
conducted at the premises?

How do you minimise the impact on the neighbourhood when patrons are coming to or going
from the premises?

When making any alterations to the premises, consider what impact it may have on the
licenced area (highlighted in red on the premises plan) or the boundaries of a designated area
(prohibited or restricted) and does the alteration need to be considered by the Commissioner
for Licensing before works commence?

Has your business model changed and are the conditions of your liquor licence still suitable
and do they continue to meet your operational needs! If not, contact the Liquor and Gaming
Branch to discuss your options.

Contact

Phone: (03) 6166 4040
Email: licensing@treasury.tas.gov.au Visit: www.treasury.tas.gov.au



https://www.treasury.tas.gov.au/liquor-and-gaming
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CCTY Surveillance (if relevant)

The Commissioner for Licensing Technical Standards for Recorded CCTYV Surveillance Systems in
Licensed Premises - CFLRS002 outlines the following for those premises with licence or permit
conditions requiring the use of CCTV surveillance:

[] That at least one employee at the premises is able to operate the CCTV surveillance system
(including the ability to copy footage in a viewable format).

L] The surveillance system is in operation and recording at all times liquor is authorised to be
sold under the provisions of the liquor licence or permit.

The system allows for footage to be reviewed and copied whilst still recording live images.
The system operates at a minimum of six frames per second across all installed cameras.

The cameras are capable of operating in varying light conditions, so events captured are clearly
discernible and the camera resolution provides sufficient quality images to enable identification
of an individual.

The system displays the correct Tasmanian date and time.
There is a minimum of 14 days recorded surveillance (unless otherwise specified).

Signs are prominently displayed at the licenced premises advising patrons that the premises is
subject to CCTV surveillance.

[J All the required areas of the premises under the conditions of the liquor licence or permit are
covered by the recorded CCTV surveillance. Unless otherwise specified on your licence or
permit, these include:

»  Internal access/egress of each entrance and exit of the licensed premises;
> Bar service areas and sales points;

»  The exterior area of each entrance/exit of the licensed premises to a minimum radius
of 10 metres;

»  Dance floors along with any passageways and stairwells where these lead to other areas
of the licensed premises accessible by patrons or where they lead to an exit from the
premises; and

»  Outside smoking areas.
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